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Instructions on filling out the form „Changes to Learning Agreement“  

 If changes occur at the „Receiving Institution“ (e. g. modifications of the course selec-

tion / course is not offered) it is necessary to complete the form Changes to Learning 

Agreement (CA) (not later than 5 weeks after the beginning of the semester or prior to 

the first partial performance). 

 Similar to the Learning Agreement (LA), it is also mandatory for the CA to examine 

whether new and/or additional courses are eligible for recognition based on detailed 

course outlines.  

 Please fill out the form computer-based, only manual in exceptional situations.  

Headline: 

1. Firstly, fill out the fields concerning your personal data (e.g. name, surname, date of 

birth, matriculation number, course of study). 

2. Please use your student e-mail address from the OVGU. 

 

 

The „Responsible person“ of the Sending Institution is the respective coordinator for academic 

achievements and test performance abroad. 
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Table C and D: 

1. First, complete table C with all courses from your LA and number them to allow for a 

precise assignment. 

2. Complement table C by changes you want to make regarding your LA in consultation 

with your coordinator (e.g. adding, changing or deleting a component) 

3. In the column „Change“ state the reason for your changes. Please refer to the explana-

tions in the footnotes.  

4. In table D enter your major field of study (e. g. IVWL, IM-Ergänzung, etc.) and/or 

equivalent courses (courses offered at the OVGU overlapping with the content of 

courses at the receiving institution) that you aim to achieve academic recognition for. 

 

 
 

 
 
 
 

 

 

 

Please note the explanations in the foot-

notes for a better understanding! 
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 (Source: Extract of the Learning Agreement) 

 

 
  

In this example the courses „Consumer Behavior“ and „Business & International Development“ from the LA 

have been replaced by „Retail Strategies“ and „Financial Markets“ in the Change Agreement. Please note that 

courses that have been replaced or deleted from the original LA still have to be listed in the Change Agreement 

by stating a reason (Reasons for deleting a component, A1 - A4). 

Courses that are 

unchanged have 

to be listed in 

the table as well, 

attaching the ab-

breviation „NC“ 

(No       changes)  
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Final section „Commitment of the three parties” 

 

 

In the case you hand in the CA personally, make sure that you sign the document in advance. If 

you are sending the document via e-mail, please scan the signed CA. Electronic signatures will 

not be accepted. 


